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Publishing instructions 
 

1. The article to be published should be sent in an electronic version to the address 
pracownia@milenium.edu.pl 

2. The first page of the article should contain information about the author: name and 
surname, title / degree or professional title, place of work (university or other 
organization) - synonymous with affiliation of the text (if it is different, please note this), 
correspondence address , e-mail address and phone number (for possible contact by the 
editor). Include an abstract, title, key words (from 3 to 5) in Polish and English. 

3. The article should be unambiguous, and therefore with a clearly defined hierarchy of 
titles (main title, subtitles - including: introduction and summary, or possibly headings), 
continuity of pages, accurately marked by the location of illustrative materials, precisely 
entered patterns, special characters, etc. 

4. Font: Times New Roman, size 12 p., 1.5 line spacing. 
5. Bold the subtitles, you can use italics to highlight words or phrases, do not use 

underlining and text exploding. 
6. Do not move links [z, i, to, a, na, or, or - etc.] from the end of the line to the beginning of 

the next one, if they fall out at the end of the line, let it be. 
7. Do not use the so-called hard spaces (like in lines ended with "enter"). 
8. Quotations in the text should be quoted at the beginning and the end, and their sources 

indicated in the relevant footnotes. Footnotes at the bottom of a given page are inserted 
using the option "Insert - Appeal - Footnote". In the text of the lower footnote, we place: 
a) referring to the author's book: initial (initials) of first name (first name), author's 

name, title of the book (in italics), subtitle by dot (if it is: italic), name of the 
publishing house, place and year of publication of the book, page number. 
Example: K. Denek, Towards a good education, Educational Publisher "AKAPIT", 
College of Humanities, Toruń - Leszno 2005, pp. 23-24. 

b) referring to the text in the book edited by (collective work): initial (name) of the 
first name (first name), author's name, title of the text (article - chapter) in italics, then 
comma (straight line), then in: title of the book (in italics) , subtitle by dot (if it is, also 
in italics), then abbreviation of the initial (initials) first name (first names) and name of 
the scientific editor (s), name of the publishing house, place and year of publication of 
the book, page number. 
Example: A. Kotlarska-Michalska, Models of social work with family, in: Social work 
in the service of people, ed. A. Żakiewicz, Educational Publisher "AKAPIT", Toruń 
2012, p. 70. 

c) reference to the article from the journal: initial (initials) of the first name (first 
name), author's name, title of the article (italics), then comma (straight cut), title of the 
journal, year of publication, number from a given year, number (s) of page (pages) . 
Example: A. Róg, Socio-therapeutic day-room, "Careful Problems"-Executive "2004, 
No. 2, p. 19. 
Note: in the case of an article from the journal, we give a number from a given 
year, omit the number counted from the beginning of the journal, while in the case of 
English-language journal, please enter vol. and number. 

d) reference to an online article according to the formula below: 
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B. Ratuszniak, Nowa NK.pl. The website is fighting for users, 
http://interaktywnie.com/biznes/artykuly/biznes/nowa-nk-pl-serwis-walczy-o-
uzytkownikow-14368, [accessed: 29.08.2010]. 

e) when after the given footnote the same item is recalled, then we use the following 
entry: Ibidem. [alternatively, if another page: Ibidem, p. 12.] 

f) when we recall a given item again (but this footnote is separated by a footnote 
referring to another item of literature), for example: K. Denek, To good..., op. cit. [or 
when one should give the page: K. Denek, To good..., op. cit., pp. 14.]. 

9. We publish the bibliography at the end of the text (paper, article), alphabetically: 
Example: 
Kotlarska-Michalska A., Models of social work with family, in: Social work in the service 
of people, ed. A. Żukiewicz, Educational Publisher "AKAPIT", Toruń 2012. 
Kowalski J., Elements of sociology, in: The Handbook of Sociology, ed. J. Nowak, PWN 
Scientific Publishers, Warsaw 2008. 
Róg A., Świetlice socjoterapeutyczne, „Problemy Opiekuńczo-Wychowawcze” 2004, nr 
2. 
Róg A., Sociotherapeutic clubs, " Care and educational problems" 2004, No. 2. 
Sztompka P., Sociology. Analysis of society, ZNAK Publishing House, Warsaw 2009. 
Note: italics only in titles, comma after the title is already a straight cut. In the case of an 
article from a journal, we give a number from a given year, we omit the number 
counted from the beginning of the magazine, while in the case of English-language 
journal, please enter vol. and number. 

10. If someone's surname appears in the text, mentioning it for the first time, give the full 
name and surname (Robert Merton) when it appears again - only the surname with the 
initial of the name (R. Merton). We give the full name every time the paragraph begins 
with him (Robert Merton conducting research ......). 

11. W przypadku wykresów, diagramów należy podać też wartości (liczbowe, procentowe). 
W tekście w przypadku procentów stosujemy jednolicie skrót proc. 

12. In the case of charts and diagrams, you should also enter values (numeric, percentage). In 
the text, in the case of percentages, we use the abbreviation perc. 

13. The tables in the text should be formatted in Word, do not use highlighting, color fills, 
etc. In addition, tables, illustrations, maps, drawings, diagrams should be sequentially 
numbered and indicate the sources of their origin; title above the table, source under the 
table, e.g.:. 
 
Table 1. Number of project beneficiaries 

  
  

Source: own study based on .... 
 

14. We do not put dots at the end of the title, subtitles, subheadings, also at the end of table 
titles, drawings, charts, etc. We end the dot with the entry regarding the origin of the 
table, drawing, chart, etc. 

 


